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PVA Office Closing




[image: image2.png]



_______________ 
County PVA Office
_______________
Date of Closing
_______________
Pay Period

Please check one of the following reasons:

_____
Courthouse Closed


________________________________________________










Please specify the reason(s)

_____
Adverse Weather


________________________________________________







State nature of weather condition & adhere to 101 KAR 2:102, section 10. 
This time must be made up within a four month period.

_____
*Other




________________________________________________
*Please specify the reason (i.e., Conference, Training). 
NOTE:
All PVA Office closings must be reported to the PVA Administrative Support Branch before or the date of closing and be reflected on the ETS-PVA timesheet.  

___________________________________________


_________________________________


PVA Signature








Date

____________________________________


___________________________


PVA Administrative Support Branch




Date Received
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